
JPS Employees only Jackson Public School District 

OFFICE OF FINANCE AND OPERATIONS 

 

TRAVEL REIMBURSEMENT REQUEST 

Check returned via pony 

 

Employee   SSN   Pay Location  

Employee Address   

Official Meeting Attended   

Location of Meeting City   State   

Date of Trip Beginning   

Departure Time



 

EMPLOYEE SIGNATURE DATE SUPERVISOR SIGNATURE DATE 
 
 

 

FUNDING DEPT APPROVAL DATE  

FORM - TRAVEL REIMBURSEMENT REQUEST 11 REVISED 12/5/2022 


